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1.001He HoJ10KeHUus

1.1. Tlonoxxenune 006 opraHM3alu pPabOTHI MO PACCMOTPEHHIO OOpaIleHUHl TpaxaaH Hu
IOPUAMYECKUX JIAL B MYHUIMNAIGHOM OIOJDKETHOM 0011e00pa3oBaTeIbHOM — yUPEKICHUN
[ToneBckoro MyHuIMnaJibHOro OKpyra CBepmioBckodi obOnactu «CpenHss o0Iieo0pa3oBaTe/ibHas
mkosa Nel8» (manee — [lonmoskenwue) pa3paboTaHO B IEISIX TOBBIMIEHUS KAYECTBA UCTIONHEHUS U
JOCTYIHOCTH PE3yJbTaTOB PACCMOTPEHUS OOpallleHH TrpakKgaH U IOPUAUYECKUX JIHI,
co3MaHusg KOMGOPTHBIX YCJIOBUM JJii YYaCTHMKOB OTHOUICHWI, BO3HUKAIOIIUX MPH
PacCMOTPEHHUH oOpareHuit IpakJ1aH u IOPUIUYECKUX
JIMII, ¥ ONPEIENsIeT CPOKU U MOCIEA0BATEIbHOCTh AeHCTBII MyHHUIIMITATBLHOTO OI0)KETHOTO
obmeoOpaszoBarenbHOro yupexaenus [loneBckoro MmyHununaabsHOro okpyra CBepamoBCKOM
obmactn «Cpennsisi oOmieoOpa3oBarenbHas mmkoiga Nel8» (mamee — VYupexxaeHue) Mo
pPacCMOTPEHHUIO OOpallleHUH TpakIaH U FOPUIMYECKUX JIUILL, a TAKXKE MOPSI0K B3aUMOIEHCTBHS
VYupexxnenus ¢ YrpasineHueM  oOpazoBaHus — [lojgeBCKOro  MyHHUIMIAIBHOTO  OKpyra
CBepasioBckoil 007acTd M IPYrMMHU OpPTaHU3alMsIMU U BEJAOMCTBAMHU IPU PACCMOTPEHUH
oOpalieHuii TpaKaaH U IOPUAMYECKUX JIULL.

[ns uenei Hacrosero [1onoxeHuss UCHOB3YIOTCS CIEAYIOIIUME TEPMUHBL:

— oOpareHue rpakaaHuHa (aanee - oOpalleHue) - HallpaBJIeHHbIE B TOCYAapCTBEHHBIN
OpraH, OpraH MECTHOI'O CaMOYIIPABJICHUS WU JOJKHOCTHOMY JIMIy B IIMCBMEHHOMN
dopme wim B dopMme DIIEKTPOHHOTO JOKYMEHTa C HCIOJIb30BAaHHEM (QenepaabHOi
rocyJIapCTBEHHOM MH(OpMAIMOHHOM cucTeMBl "EnuHbIN mopTan rocy1apcTBEHHBIX 1
MYHULIMNAIBHBIX  yciuyr  (QyHkuwmit)" (manee - Egunslii  mopran), UWHOU
MH(POPMAIIMOHHON CHCTEMbl TOCYJapCTBEHHOTO OpraHa WIM OpraHa MECTHOI'O



camoyTipaBJieHHUs! 100 O(pHUIMATIBLHOTO caifiTa rOCyIapCTBEHHOI'O OpraHa MM OpraHa
MECTHOTO CaMOYTpaBICHUS B HH(OPMAIIMOHHO-TEICKOMMYHHUKAIMOHHON CETH
"UuTepHer", oOecrieunBarOmuX HASHTU(OUKAIUIO U (WIH) ayTeHTU()UKALMIO TPakIaH
(ecnn MHOE He YCTaHOBIEHO HacTosAmuM dDenepaabHBIM 3aKOHOM), MPEJIOKEHUE,
3asBJICHHUE W Kaj00a, a TAKXKe yCTHOE 00palleHe TPaX1aHUHA B TOCY1apCTBEHHBIN
OpraH, OpraH MECTHOTO CaMOYTIPABJICHNUS;

— HOPCAJIOKCHHUC - pCKOMCHAAIUS I'paAKIaHNHA 110 COBCPIICHCTBOBAHUIO 3aKOHOB U

MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, JICSITEIBHOCTH T'OCYIaPCTBEHHBIX OPTaHOB
1 OPraHOB MECTHOT'O CaMOYIIPABJICHHS, PA3BUTHIO OOIICCTBEHHBIX OTHOIICHHA.
,YITyUIIECHHIO COIUATbHO-9KOHOMUYECKON M HHBIX cep AeITeIbHOCTH TOCyAapCTBa
1 00IIECTBA;

— 3asgBJIeHHE - TMpocb0a TpakJaHMHA O COJNEHCTBUM B peai3allud  €ro

KOHCTUTYIUUOHHBIX IIpaB U CBO6OI[ NI KOHCTUTYILIMOHHBIX ITpaB U CBO60I[ APyrux
JIMII, 1100 COO6IJ.I€HI/IC O HAapyHmICHHWHU 3aKOHOB W HMHBIX HOPMATUBHBIX ITPABOBBIX
dKTOB, HCOOCTAaTKax B pa60Te TOCYydapCTBCHHBIX OPraHOB, OPraHOB MCECTHOI'O
CaMOYyIIpaBJICHUA U NOJIKHOCTHBIX JIMII, 1100 KPpHUTHKA ACATCIIBHOCTU YKAa3aHHBIX
OpTraHOB U JOJDKHOCTHBIX JIUIT;

— ’kajo0a - nmpocb0a rpakJjaHuHa 0 BOCCTAHOBJICHUH WJIM 3alIUTE €ro HapyIIEHHBIX

npaB, CBOOOJ WJIM 3aKOHHBIX HMHTEPECOB JHOO MpaB, CBOOOJ WM 3aKOHHBIX
MHTEPECOB JAPYTUX JIULL;

— JOJDKHOCTHOC JIMIO - JIMOO, ITOCTOAHHO, BPEMCHHO WM 110 CIHCHUAaIbHOMY

MMOJJHOMOYHUIO  OCYIICCTBIIAIOLIICC Q)YHKI_[I/II/I npeaACTaBUTCIII  BJIACTHU 100
BBIITOJIHAIOLICC OpraHU3allMOHHO-PACIIOPAAUTCIbHBIC, AJIMHUHUCTPATUBHO-
XO3SMCTBEHHBIC CI)YHKI_II/II/I B TOCYHAapCTBCHHOM OpPraHe WX OpraHe MECTHOI'O
CaMOYIIpaBJICHUA.

1.2. PaCCMOTpeHI/Ie 06pa].].leHPII>i TpaXxJaH HW HOPUAUYCCKHUX JIMI OCYIICCTBIISACTCA
Y‘Ipe)KILCHI/ICM B COOTBCTCTBHHA (bel[epaJ'IBHBIMI/I U pCTUOHAJIBHBIMH JOKYMCHTAMMU:

Koncrutynueit Poccuniickoit @enepanuy;

®denepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccuiickoit
Denepauuny;

@®enepasnbHbiM 3ak0HOM 0T 02.05.2006 Ne 59-®3 «O mnopsiake paccMOTpeHHs
oOparenuit rpaxknan Poccuiickoit denepammmy;

@enepanbHbiM - 3akoHOM  oT  27.07.2006 Ne  149-®3 «O6 wuHpopmanuwu,
UH(QOPMALMOHHBIX TEXHOJOTHSX W O 3alMTe WHPOpPMALUW», B PEHAKIHUA OT
30.03.2025 r

®enepanbHbIM 3aKk0HOM OT 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX JaHHBIX» ( B
peakiuu ot 24.06.2025 1);

Hactoamum [lonoxenuem.

1.3. B nmensix mosydeHus OKYMEHTOB, MH(pOpMaluu, HEOOXOAMMBIX JJIsi PacCMOTPEHUS

oOpareHui TpaxaaH W IOPUAMYECKUX JIUIl, TEXHOJIOTHYECKOTO O00OECIeueHUs] MPOBEPKU

CBEJICHUH YUpexJCHUE OCYIIECCTBIISICT B3aUMOJCHCTBHE C YTpaBJICHHEM O00pa30BaHUS,

OpyrMMH  OpraHM3alMsIMM, OpraHaMH  MECTHOro  camoymnpasieHuss  [lomeBckoro

MYHHUITUTIATEHOTO OKpyra CBepyIOBCKOM 00I1acTH.



1.4. Pe3ynpTaToM paccMOTpeHHsS OOpAaIeHHUN Tpa)K1aH M IOPUIUYECKUX JIMIl SBISIOTCS
HaIpaBJIE€HUE THMCbMEHHBIX M IPEAOCTaBICHUE YCTHBIX OTBETOB B YCTAHOBJIEHHBIX
3aKkoHoJaTenbcTBOM Poccuiickoi denepanuu ciydasx.
1.5. PaccMmoTpenuto mojiekar oOpamieHus Bcex rpaxkiaaH Poccuiickoit ®enepanuu u
IOPUINYECKUX JIUI], a TAK)KE HHOCTPAHHBIX IPaKJIaH U JINII 0€3 rPa)K1aHCTBA, 32 UCKITIOUYCHHEM
CIIy4aeB, YCTAHOBJEHHBIX MEXIyHApOJHBIM J0roBopoMm Poccuiickonn @enepauuu HIH
benepabHBIM 3aKOHOM.
1.6. CBenenust 0 MecTe HaxOXACHHS YupexIeHus, rpaduxe ero padoThl, TenepoHax H
ajZipecax AJIEKTPOHHOM IMOYTHI JOJKHOCTHBIX JIUI YTpaBieHus oOpasoBaHueM [loneBckoro
MyHHUIMIAIbHOTO oOKpyra CBepanoBcKoW o001acTd, TOKHOCTHBIX JIMI YUpeXJeHus,
cekperapuaTa, TeaeoHax U ajpecax JIEKTPOHHOM MOYTHl pa3MeLalTCs Ha OQHUIHAIbHOM
caifire YupexaeHus, OQUIHAIBHBIX CTPAHUIAX YUPEKAECHUS B COLHUAIBHBIX CETSAX, Ha
UHQOPMALIMOHHOM CTeHJe YupexaeHus. JlomomHuTenbHO pasMemniaercs HH(opManus o
crioco0ax HarpaBJIeHUs] 0OpalleHus:

— JIMYHBIN TIpUEM;

— mnouta Poccum;

— DJIEKTPOHHAs II0YTa;

— (akc;

— TenedoH;

— OI'UC «Eaunblif mopTai rocyAapCTBEHHBIX U MyHUIIUNAIBHBIX YCIYT ((DyHKIHIT)Y;
2. Opranusanus 1eJIONPOU3BOACTBA
2.1. Opranuzanus paboOThl ¢ NHCbMaMH M YCTHBIMH OOpAaleHUSMHU TpaxkJaH JO0JDKHA
oOecrieunBaTh HEOOXOAMMBIE YCJIOBUS S OCYLIECTBICHHMS IPEJOCTaBICHHOIO U
rapaHTupoBaHHoro rpaxkaanam Koncturynueir P® mpaBa oOparmarscsi ¢ NpeioKEeHUSIMH,
3asIBJICHUSIMU U jkaio0aMu B TUCbMEHHOUN U YCTHOU (hopMme.
2.2. OTBETCTBEHHOCTb 3@ OPraHU3ALMI0 U COCTOSHHUE JIEJIONPOU3BOJCTBA IO IUCbMaM M
YCTHBIM OOPAILEHUSAM TPakJ1aH BO3JIAracTCsl HA PyKOBOAUTENS Y UPEKICHUS.
2.3. [enonpou3BOJCTBO MO OOpalleHHUs M TPaKJaH BEIETCS OTACIBHO OT APYIHMX BHJIOB
JIEJIONPOU3BOCTBA U OCYLIECTBIIIETCSI CEKPETAPEM Y UPEIKICHUS.
2.4. llpuHsATue peleHUus MO PAacCMOTPEHUIO IHUCEM M YCTHBIX OOpalleHui TIpaxaaH
OCYIIECTBIISIETCS PYKOBOJUTENEM Y UPEKACHHUS.
2.5. HemocpencrBeHHOE HCHOJIHEHHE MOPYUYEHUM MO NHCbMaM M YCTHBIM OOpalleHUsM
rpaX<JIaH OCYLIECTBIIIETCS OTBETCTBEHHBIMH PAaOOTHUKAMHU Y UpPEXKICHUS.
3. [Ipuem u peructpanusi NMCbMEHHbIX 00pallleHNii TPAXKAAH M IOPUIMYECKUX JIHI]
3.1. Bce mnocrynaromue B VYUpexACHHE OOpalleHUs TpaxaaH M IOPUIUYCCKUX JIUIT
IPUHAMAIOTCA U PETHCTPUPYIOTCS B J€Hb UX IOCTYIUICHHMS CEKpPEeTapeM YUpekKICHUs B
COOTBETCTBUHM C JOJKHOCTHBIMH 00S3aHHOCTSAMU.
3.2. Komnuu JOOKyMEHTOB, IOCTyHarouiye ¢ oOpalieHueM (Halpumep, KONUH aTTecTaToB,
JUIJIOMOB, TPYJOBBIX KHHMXKEK U Jp.), IPUKPEIUIAIOTCS K TeKCTy oOpaiueHus. [lonydyeHHble
NOJUIMHHUKHN TOKYMEHTOB, LIeHHble OyMaru Bo3BpalaroTcs rpaxaaHam. Ilpu cHatum xonuu
CEKpETAphb CTABUT HA HEH 3aBEPUTEIIbHYIO HAJIIIUCH.
3.3. OOpameHust rpakJaH, KONHWU OTBETOB HAa HHMX M JOKYMEHTHI, CBSI3aHHbIE C HX
paspernieHuem, GOpMUPYIOTCS B JieJia B COOTBETCTBUU C YTBEPIKJICHHONH HOMEHKIIATYpOH.



3.4. [locTynuBiMe NUchbMa IpaXaaH PETUCTPUPYIOTCS CEKPETApeEM YUpEXKIEHUS B KypHalle
ydeTa BXOJsIIel fokyMeHTauuu (KypHaine obpamienuit) (/lpunoscenue 1).

3.5. PeructpaiinoHHbIi (BXOASIINI) HOMEP MUCbMa COCTOUT U3 MOPAIKOBOIO HOMEpPa MHEKCA
Jienia M0 HOMEHKJIAType MOCTYINHUBIIET0 OOpalleHusl B Mpejaenax KajaeHmapHoro roaa. Ecmum
3asiBUTEIb IIPUCIIa] HECKOJIBKO MHUCEM, HO IO pa3HbIM BOIPOCaM, TO Ha KaXJ0€ MHUCbMO
IPOCTaBIISIETCS CBOM PETUCTPallMOHHBIN HOMep. Eciau nmucbMo nepeciaHo, TO B XKypHaie (B
rpade «rpuMedaHue») ykas3blBaeT, OTKyAa OHO MOCTYNWJIO (OT aAMUHUCTPALIUU, TOPOACKON
IPOKYpaTyphl, YIpaBieHuss 00pa3oBaHUEM U T.1.).

3.6. IloBTOpHBIE NHCHbMa CTaBITCS Ha KOHTposb. [Ipu pabore ¢ HUMHM MOAOMparOTCS
MMEIOIUECs JIOKyMEHTBhl 10 oOpallleHusM JaHHOTO 3asBHUTENs. B ikypHame yuera
MIPUCBAMBAETCS OUEPEIHON PErUCTPALIMOHHBIN HOMED.

3.7. Tlocne peructparuu OOpalIeHUsT HAMPABIAIOTCS PYKOBOAUTETIO YUPESKIACHHUS IS
oopMIIeHNS PE30NIOLNN C YKa3aHUEM UCIIOJIHUTEIS, TIOPSJIKa U CPOKOB UCTIOJIHEHMSL.

4. TpeGoBaHus K 00paleHNIO

4.1. IluceMeHHOE OOpallleHHe rpa)x1aHuHA JOJDKHO COZlepKaTh HAMMEHOBAHUE Y UpeKICHMS,
1100 (GaMHUIUIO, UMS, OTYECTBO JOHKHOCTHOTO JIMLA OO ero JOMHKHOCTh, CBOM (haMUIIHIO,
UM, OTYECTBO (MIPU HAIMYMM), TOYTOBBIM aJpec, MO KOTOPOMY HYXHO HAlpaBUThb OTBET,
yBEIOMJICHHE O Iiepeajpecalud oOpallieHHs, AaTy U JMYHYI0 HOJIHMCh, a TaKXe CYTh
oOpamenus. B cimyuyae HeoOXoauMocTd (YTOOBI MOATBEPAMTH CBOU JOBOJIBI) TPa’KIaHUH
MOXET MPUIIOKHUTh K TUCbMEHHOMY OOpallleHHIO TOKYMEHTBI U MaTepHalibl TM00 UX KOHH.
4.2. B oOpaieHun, COCTaBICHHOM B (hopMe 3JIEKTPOHHOTO JOKYMEHTA, IPaXKAaHUH JTOJDKEH
yKa3aTh: CBOIO (paMUIIMIO, UMs, OTYECTBO; a/IpeC JIEKTPOHHOM MOYTHI, €CIU OTBET JOJHKEH
OBbITH HaIpaBJIeH B ()OpME ITEKTPOHHOTO JOKYMEHTA, U OYTOBBIN aIpeC, €CIIM OTBET TOJHKEH
OBITH HANPaBJIeH B MUCbMEHHOU opme, 1100 aapec (YHUKATbHBIN UACHTU(DUKATOD) JIUIHOTO
kabunera Ha Exmnom mopraze AMC, mo KOTOPHIM JOJDKHBI OBITh HANpaBICHBI OTBET,
yBeIOMJICHHE O mepeaapecaru oopamienus. K oOpalieHuio rpaxxaanud BIIpaBe MPUIIOKUTh
HEOOXOMMBbIE JOKYMEHTHl M MaTepuaibl B 3JIEKTpoHHOU (opme. Taxke OH MOXKET WX
HAMpaBUTh 3TH JOKYMEHTHI WJIM UX KOIMH B TUCBMEHHON (pOopMe IT0 MouTe.

4.3. B KOJJICKTUBHOM OOpalICHHH YyKa3bIBAIOTCSA: (aMUIus, WMs, OTYECTBO OJHOTO
rpakJaHIHA, 00PATUBIIETOCS OT JIMIIA KOJUIEKTUBA U (paMUIIHN, WHUIHAJIBI U TIOATIACH JPYTUX
YWIEHOB KOJUIEKTHMBA, C yKa3aHHWEM KOHKPETHOro ajapeca (IOYTOBOIO, 3JEKTPOHHOrO JHOO
aJipec JINYHOro KaOuHeTa) 10 KOTOPOMY CJIeIyeT HallpaBUTh OTBET.

4.4. OtBeT Ha oOpaleHre TpaXKIaH HE TaeTCS B CICIYIONTUX CUTYaIUAX:

— ecnu B o0OpallleHuH He yKa3aHa GamMuins rpakJaHuHa, HalpaBUBIIEro oOpalieHue,
WIN TIOYTOBBIN a/ipec, 0 KOTOPOMY JI0JIKEH ObITh HAIIPABIICH OTBET;

— €CJIM TEKCT MUCbMEHHOT0 OOpAIEHHs HE NMOAJAETCs IPOUTEHHIO, 00 3TOM B TCUEHHE
cemu OHell CO [HS perucTpanuyu oOpalleHHus CcooOLIaeTcss TIpakAAHUHY,
HanpaBuBIIEeMYy OOpallleHue, eclid ero (aMuiMs U IMOYTOBBIM aapec NOJIarTCs
IPOUYTEHHUIO;

— €CJIM TeKCT MUCbMEHHOTO 00PAIeHHs HE MO3BOJISET ONPEACIUTh CYyTh IPEATOKEHHUS,
3as8BJICHUS WM JKaioObl, 00 3TOM B TEU€HHE cemu OHell CO JHsS PEerucTpanuu
oOpaleHus: cooOIIaeTcs rpaXk1aHuHy, HallpaBUBILIEMY OOpallleHue;

— ecJId B 00pallleHHH COJIepKaTCsl HeLlEH3ypHbIE TMO0 OCKOPOUTENIbHBIE BBIPAKCHHUS,

YTPO3BbI KU3HHU, 3I0POBBIO U UMYIIIECTBY JOJDKHOCTHOTO JIMIA, a TAKXKE YJIECHAM €ro
4



CeMbHM, B OTOM Ccly4yae TIpaxJaHHHY COOOIIaeTcsi O HeIOMyCTUMOCTH
3JI0yNOTPEOJICHHS TIPABOM;

— ecJIM B OOpAaIlleHUH COICPIKATCS CBEJICHUS O MOJIrOTABINBAEMOM, COBEPIIAEMOM WITH
COBEPUICHHOM IIPOTUBOINPABHOM JIESHUH, a TAK)KE O JIUIIE, €ro MOAr0TaBINBAIOLIEM,
COBEpUIAIOIIEM WM COBEPLIMBIIEM, OOpalleHHE IOAJEKUT HANPaBICHUIO B
rOCYJJapCTBEHHBII OpraH B COOTBETCTBUH C €r0 KOMIIETCHIINEH;

— eciH B 00pallieHnu 00KayeTcsl CyJIe0HOE pPEIICHUE, OHO B TEUCHUE ceMu OHell CO
JTHSl pEerucTpaly BO3BpAlllaeTCsl TpakJaHUHY, HalpaBUBILIEMY OOpalieHue, ¢
pa3bICHEHUEM TIOpAJIKA 00KAIOBAHMS TAHHOTO CYACOHOTO pEIICHUS;

— €CIM THUChbMEHHOE OoOpalleHHne ColepKUT nHPOpMaLi0 O (akTax BO3MOXKHBIX
HapyleHul 3akoHonarenscTBa Poccuiickoit denepanuu B chepe Murparuu, oHO
HANpaBISETCS B T€UCHHE MAMU OHell CO JHS PErucTpalil B TEPPUTOPHAIBHBIN
opras ¢eaepaibHOr0 OpraHa UCIOJIHUTEIBHON BIIACTU B chepe BHYTPEHHUX JIeT, U
BBICIIIEMY JIOJDKHOCTHOMY JIHIly cyObekta Poccuiickorr ®Denepanuu, mpu
9TOM Tpa)<JIaHWH, HAIIPaBUBIIUN oOpallleHne, YBeIOMIIIETCS O Tepeagpecaluu ero
oOparteHus;

— €CIlU MUCBbMEHHOE 00pallleHNe COACPKUT BOIIPOCHI, pelICHHE KOTOPBIX HE BXOJUT B
KOMIETCHIIMIO YUPEKICHUS, OHO HAIpaBIsIeTCS B TEUCHHE ceMU OHell CO JTHS
PETUCTpAllMU B COOTBETCTBYIOIIMN OPTaH WM COOTBETCTBYIOIIEMY OJKHOCTHOMY
JMILY, B KOMIIETEHIIMIO KOTOPHIX BXOAMT PEIICHHE MOCTABJICHHBIX B OOpallleHUU
BOIPOCOB, TPU 5TOM TPa)KJTaHWH, HAIMPABUBIIMKA OOpaleHHe, YBEIOMISETCS O
nepeajipecaluy o0opalieHus;

— €CIIU B MICHbMEHHOM OOpaIleHUH TPaKIaHIHA COACPKUTCS BOIIPOC, HA KOTOPBIA eMy
HEOJTHOKPATHO [1aBajlCh IMMHCHMEHHBIE OTBETHI MO CYIIECTBY W MPH 3TOM B
oOpallleHuu He TPUBOMITCS HOBBIC JIOBOJBI WM OOCTOSTENIBCTBA, TPaXKIAHUHY
cooOmiaercss pemeHne O O€30CHOBATENFHOCTH OYEpPEAHOTO OOpalleHuss |
NPEKpaLIEHUH NTEPENHUCKH 110 JAHHOMY BOIIPOCY;

— ecyu o0palIeHne COAEePKUT BOIIPOC, OTBET HA KOTOPHIN pa3MelleH Ha OQHIHaTbHOM
caiite YupexaeHus B HH()OPMAIIMOHHO-TEIICKOMMYHUKAITMOHHOH cetn "MHTepHeT",
rpaXJIaHWHY, HalpaBUBIIEMY OOpalleHHe, B TEUYCHUE CeMU OHell CO JHA
perucTpanuu oOpamieHus: coo0IaeTcs MEKTPOHHBIN aapec 0UIIMATBFHOTO caiiTa B
nH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOW  ceTu  "HMHTepHeT", HA KOTOpOM
pa3MelieH OTBET Ha BOIPOC, MOCTABIEHHBIA B 0OpaIleHUH, IPU 3TOM OOpalleHue,
cojiepxariee 00KaJoBaHHE CyJeOHOTO PEIICHHUs, HE BO3BPAIAETCS;

— €CIIU OTBET IO CYIIECTBY IMOCTABJICHHOTO B OOPAIEHUH BOIIPOCA HE MOXKET OBbITh JJaH
0e3 pasriamieHuss CBEICHHM, COCTABIAIOIIMX TOCYJAapCTBEHHYI0 WJIM HHYIO
oxpaHseMmylo (QenepalbHbIM 3aKOHOM TaliHy, TpakJaHUHY, HaIpaBUBIIEMY
oOpaiieHue, cooOm@aeTcss O HEBO3MOXXHOCTH JaTh OTBET IO CYIIECTBY
MIOCTAaBJICHHOTO B HEM BOMpPOCAa B CBS3M C HEIOMYCTUMOCTHIO pasriIallieHUs
yKa3aHHBIX CBEJCHHIA.

4.5. ITucpmenHble 0OpalleHus rpaKaaH U MaTepUaIbl K HUM, KOITUH OTBETOB, JOKYMEHTHI I10
JUYHOMY TIpHEMY TpaxkiaH GOpMUPYIOTCA B Jiejia B COOTBETCTBUHU C HOMEHKJIATYPOH JIeT.
S. Ilopsinok paccMOTPEeHHs MUCBMEHHBIX (3JIEKTPOHHBIX) 00paIeHUH



5.1. IlucekmenHoe oOpalieHue MoIeKUT 00513aTeNIbHON PETUCTpaIlii B TEUCHUE mpex OHell C
MOMEHTa NIOCTYIUIEHUS B Y UpEXKICHUE.

5.2. Tlocne w3yueHusi oOpalleHHUs, MPOBEPKH JUYHBIX JAHHBIX 3asBUTENs, oOpalieHue
PETUCTPUPYETCSI CEKpPETapeM YUpeKJIeHUsl, OTBETCTBEHHBIM 3a paboTy ¢ OOpalleHUsMH B
KypHasie oOpallleHui rpaxk/iaH u ropuaudeckux jaul (/punoocenue 1).

5.3. IlpunstHe pelmeHus MO0 PACCMOTPEHHMIO INHUCbMEHHBIX (3JIEKTPOHHBIX) OOpalieHuit
OCYIIECTBIISIETCS PYKOBOJUTENEM YUpPEKIACHHs, KOTOPbIH Ha3HAYaeT MCIOJHUTEN W
orpezieNsieT CPOKU PACCMOTPEHHUsI 00pallleHusl.

5.4. Cpox paccmotpenusi obOpareHusi coctaBisieT 30 Oueli co ITHS PETHCTPALUA KPOME
ClIly4aeB, MPEyCMOTPEHHBIX 3aKOHOJATEIbCTBOM. B HCKIIOUUTEIBHBIX CIy4YasX OH MOXET
OBITH TIPOICH, HO He OoJiee ueM Ha 30 mHeid. O mpoICHUH CPOKa PACCMOTPEHHUS 3asIBUTEIh
yBeAOMIIsIETCS O(UIIUAIBHO.

5.5. PaccmoTpenue oOpaiieHnid, CoAepKamnux BOIMPOCH M TPEITIOKEHHS 110 MTPEA0TBPAIIEHUTO
BO3MO>XKHBIX aBapHil U MHBIX YPE3BBIYANHBIX CUTYAILIUd, IPOU3BOIAUTCS HE30Mm.1a2amenbHo.
5.6. UcnomHuTensb, Ha3HAUYECHHBIA PYKOBOJAUTEIEM, TOTOBUT MPOEKT OTBETA Ha OOpalleHne 1
MPEJICTABIISIET €r0 B YCTAHOBJICHHBIE CPOKU PYKOBOJUTEINIO Ha YTBEPKICHHE.

5.7. ConeprkaHue MpOEKTa OTBETA HE JOJKHO MPOTHUBOPEUUTH 3aKOHOIATeNIbCTBY Poccuiickoit
Qenepanyiyi, akTaM OpPraHOB MECTHOTO caMoympaBieHHst [l0oJeBCKOro MyHHIIMIAIBLHOTO
okpyra CBep/UI0BCKOM 001aCTH U IPUHATBHIM B OOILIECTBE ITUUECKUM HOPMaM.

5.8. Ecam pans  paccMmoTpeHust oOpaiieHus TpeOyeTcss MOJy4YeHHE JIOTOJHUTENbHBIX
MaTepHaoB, UCTIOJIHUTENb TOTOBUT U HANpaBIIsIeT HEOOXOJUMbIE MHChMa-3arpOCHL.

5.9. 3ampoc cocTaBisIeTCs B TPEX IK3EMIUISPAX: OJIMH HAIIPaBIISIETCA 110 HA3HAYEHUIO, APYTON —
3asBUTEINIO O0palleHHs, TPETHI OCTaeTCsI B YUPEKICHUN C OTMETKOM O HAIlpaBICHHH.

5.10. Ilpu monmyyeHMM MpOEKTa OTBETAa Ha OOpalIeHHEe, PYKOBOJUTEIh HPOBEPSET €ro Ha
npeaMeT TPABMWIBHOCTH O(OPMIICHUS, IMOJHOTHI WH(OPMALIMH, COOTBETCTBUS BBIBOJIOB
JEICTBYIOIEMY 3aKoHoJaTenbCcTBY. IIpu cormacum ¢ mpeacTaBIE€HHBIM MPOEKTOM OTBETA,
PYKOBOJUTEID NIEPEAAET €T0 IS HAallpaBJICHUs 3asBUTENI0. ECIIM pyKOBOJUTEN HE COTJIACEH C
COJIepKaHWEM OTBETa, BO3BpAIIAET HCIIOJHUTENI0 Ha J0pabOTKYy C yKa3aHHEM CPOKOB
YCTpaHEHUs HEIOCTATKOB.

5.11. Eciim OTBET 1O CyIIECTBY IMOCTABICHHOTO B OOPAIIEHUH BOIIPOCA B CHITy KaKHX- JTHOO
NPUYUH J1aTh HEJb3sl, JIUILY, HallpaBUBLIEMY oOpallleHue, COO0IIaeTcs 0 HEBO3MOXKHOCTH J1aTh
OTBET.

5.12. OGparieHue 10DKHO OBITH PACCMOTPEHO C YYETOM BCEX HIOAHCOB, a (DaKThI U IOBOJBI,
W3JI0’)KEHHBIE B HEM, JOJDKHBI OBITh NMPOBEPEHBI C TOYKU 3PEHUS MOJHOTHI, JIOTUYHOCTH,
3aKOHHOCTH, OOOCHOBAaHHOCTH M J1OCTOBepHOCTH. OTBETHl Ha OOpAalllEHUS JOKHBI OBITH
apryMEeHTHPOBAHHBIMU, C Pa3bsICHEHHUEM BCEX 3aTPOHYTHIX B HEM BOIPOCOB.

5.13. Ilpu odopmieHnn oTBeTa Ha OOpaIieHue HeOOXOIUMO PYKOBOJICTBOBATHCS MTpaBUIaMU
JEJIONPOU3BOCTBA U OPOPMIIEHHUS UCXOASIIUX JOKYMEHTOB. OTBET I0JKEH COAepKaTh 1aTy,
pEerucTpaIoOHHBI HOMEP AOKyMEHTa, (aMHUIINIO0, UMS M OTYECTBO 3asIBUTEIISI, €70 MOYTOBBII
azpec, TeKCT (OTBEThl HAa TOCTaBJIEHHBIE BOIPOCHI), HAMMEHOBAHUE TOJKHOCTH JIHIIA,
MOJIMTUCABIIETO TIOKYMEHT, €ro (JaMIIINIO, UMS1, OTYECTBO U HOMEp TeJedOHa NCTIOTHUTEIIS.
6. Opranuzanus JUYHOTO TnpueMa rpaxkiaadH. Ilopsaok paccMOTpeHHUsI YCTHBIX
oOpameHui.



6.1. JINuHBI IpUEM T'pak/laH OCYILECTBIISETCS B LENSIX ONEPATUBHOIO pACCMOTPEHUS YCTHBIX
oOpamieHuii TpakJjaH U NPeACTaBUTENICH IOPUIMYECKUX JIUL, OTHOCAIIMXCS K KOMIICTCHIIUU
VYupexxaeHus, COKpaIleHHs KOJIMYEeCTBA NHCBMEHHBIX  OOpalleHuil, OpraHu3anuu
NpeaynpeUuTeIbHON paboThl, YCTAaHOBIGHHS M YCTPAaHEHUS TPUYMH HEBBITIOTHEHUS
JOJKHOCTHBIMU JIMIIAMU BO3JIO’KEHHBIX HA HUX 00S13aHHOCTEH.

6.2. Ilpuem rpaxaaH OCyLIECTBISIETCS pyKoBoauTeneM YupexaeHus. [Ipu HeoOxomumoctu
PYKOBOJIUTENb MOXET JUIsl pelIeHHs BOMNpoca MPUIJIacUTh CBOMX 3aMeCTUTElEH,
npernojaaBaresyiell Win Apyrux paboTHUKOB Y UpeKIeHUSI.

6.3. Undopmanus o Mecte npuemMa, a Takke 00 YCTAaHOBJICHHBIX JUIA MpUEMa JHSAX M Jacax
JIOBOJIUTCST O CBEJCHUS TPakJaaH depe3 WH(POPMAIMOHHBIN CTEHJ W O(DHUIIMAIBHBIA CalT
YUPEXKICHUSI.

6.4. [Ipu nTMuyHOM MpHEeMe TPaXKAAHUH JOJLKEH MPEABABUTH JOKYMEHT, YIOCTOBEPSIOLINNA €T0
JUYHOCTb.

6.5. ConeprkaHue yCTHOTO OOpalleHus 3aHOCUTCS B KApPTOUKY JIMYHOTO npuema (Ilpunoscenue
2). B cnyuae, ecniu M310KEHHBIE B YCTHOM OOpaiieHuu (akThl U OOCTOATEIHCTBA SBIISIOTCS
OUYEBUJHBIMU U HE TPEOYIOT JIOTOJHUTEIHHOM MPOBEPKH, OTBET Ha OOpaIleHHEe C COTJiacus
3asiBUTENISI MOKET OBITh IaH YCTHO B XOJI€ TIPUEMa, O YeM JIeaeTCs 3aiCh B KAPTOUKE JINYHOTO
npueMa. B ocTanbHBIX Ciy4asx JaeTcsi MUChMEHHBIM OTBET IO CYIIECTBY MOCTAaBICHHBIX B
0OpalleHnH BOIIPOCOB.

6.6. YcTHbIe 0OpalleHst MOTyT IOCTyIaTh PH MPOBEICHUU ITPHEMa, BO BpeMsl TeIe(POHHBIX
MEPErOBOPOB M PACCMATPHUBAIOTCS B CIIyYasx, KOTJa H3JIOKEHHbIEe B HHUX (DaKThl U
OOCTOSATENICTBA OYEBUIHBI M HE TPeOYIOT JOMOJHHUTEIbHON NPOBEPKH, JHUYHOCTH
oOpamiamuxcs U3BECTHBI U yCTaHOBJIEHBl. Ha ycTHbIe oOpalieHus, Kak MpaBHIIO, JAeTCs
OTBET B yCTHOU (opme.

6.7. Undopmanus 06 yCTHBIX 00paIICHUSIX MOXKET ObITh BKIIFOUEHA B )KypHAIJl OOpaIieHui.

7. O0001meHue U AHATU3 MUCbMEHHBIX H YCTHBIX 00pallleHnii rpaaaH

7.1. PyxoBoauTenb YUpeKIeHUs WIH 10 €r0 NOPYUEHUIO IPYTUE JOHKHOCTHBIE JIUIA JOKHBI
CUCTEMATUYECKU aHAIM3UPOBATh U 00001IaTh NPEUI0KEHNS, 3asIBICHUS, KaJI00bl IpaX/1aH U
IOPUIMYECKUX JIML U COJEpKallfecss B HUX IPAKTUYECKUE 3aMEYaHHUs C LEJbIo
CBOEBPEMEHHOTO BBISBJIICHUS W YCTPAaHEHHWs] NPUYHMH, IOPOXKJAIOIIMX HAPYIIEHUE IIpaB
3asiBUTENIEH, 3allUThl MHTEPECOB TIpaXJAaH W IOPUAMYECKUX JIMI B COOTBETCTBUM C
3aKOHOAATEIBCTBOM, a TAaK)XXE€ COBEPIIEHCTBOBAaHHE OPraHU3alMOHHOM K YINpaBIEHUECKOH
NESITEIbHOCTH.

7.2. OO0oOmeHue oOpalleHud MOKHO OCYIIECTBISATh IO CIEAYIOIEeH MpUMEpHOM
KiIaccuukanuu: mo aapecy oOparieHuid (B TOM YHCJE MOCTYHAIOMUX W3 BBIIIECTOSIINX
OpraHM3alyii ¥ Jp.): MO TUIAM W BHJAM YUPEXKIACHUN; CKOJIBKO IMOJYYEHO U PACCMOTPEHO
KOJUIEKTUBHBIX, MHAUBUIyaJIbHbIX, aHOHUMHBIX OOpaIlleHHil; 110 HampaBiIeHUsIM paboThl (110
kjaaccudukatopy Tem). IIpoBOIMTCS KOJMYECTBEHHBIM M KAaueCTBEHHBIM aHAlU3 BCEX
NOCTYNUBIIMX OOpAIlIeHUN C XapaKTEepUCTUKON (DAKTOB, H3IOKEHHBIX 3aSBUTCISIMH U
yKa3aHHEM pe3yJIbTaTOB: B YAaCTHOCTH, Kakue (aKThl MOATBEPIIIINCH IOJHOCTHIO WIIH
yactuyHo. [lo pesynpTaram aHanmm3a mpelcTaBiseTcss HHPOpPMAIMS C KOHKPETHBIMH
PEKOMEHIAIMsIMU TI0 COBEPUICHCTBOBAHHIO pabOThl B JAaHHOM Bompoce. Marepuanbl
oopmIsiroTCs B BUie 0000IIEHHBIX CBEICHHUM, TAOINI M aHAIUTHYECKUX CIPABOK.



7.3. Amnanutuueckas uHpoOpManMs IO HTOraM paboThl € OOpamleHHsIMH Tpa)aaH
HOJIrOTaBIMBAETCS 3a KaJIEHJAPHBII rO.

8. ®opmMupoBaHue U XpaHeHHe eI 10 MUCbMaM M YCTHBIM 00palleHusIM I'PaskaaH

8.1. Bce mocTynuBIIne NMUCbMa M yCTHBIE 00paIleHNs TpaXk/aH MOCIE Aa4u OTBETa JOJIKHbI
ObITh BO3BpALLEHBl CEKPETAPI0 CO BCEMHU OTHOCALIMMHCS K HUM MaTepuajamu s
[EHTPAJIM30BAHHOTO yueTa W (GopMupoBaHus nein. POopMHpOBaHWE W XpaHEHHE el TI0
oOpallleHusIM TpaXk/iaH U IOPUINYECKUX JIUI] Y UCTIOHUTENS 3alpeLiaeTcsl.

8.2. IlucbMeHHble OOpaleHHs, KOMUM OTBETOB HAa HUX M JIOKYMEHTBHI, CBSI3aHHBIE C MX
paspelieHreM, a TaKkKe JOKYMEHTHI 10 JIMYHOMY MpHEeMy IpaxaaH (GopMHUPYIOTCS B jeia B
COOTBETCTBHUU C YTBEPKICHHON HOMEHKJIATYPOU JIe.

8.3. B mpormecce ¢opmupoBaHusi €71 MPOBEPSETCS TaKXKe MPABHIBHOCTH O(DOPMIICHUS
JOKYMEHTOB (TIOANHKCH, AAThl, UHAEKCHI, aapecatrsl). HenoopopmieHHble I HEKOPPEKTHO
o(opMIIEHHbIE JOKYMEHThI BO3BPAILIAIOTCS UCIIOTHUTENSIM Ha TIOPabOTKYy.

8.4. [lucpma u MaTepHaibl 10 YCTHOMY PaCCMOTPEHUIO OOpallleHUH IpaXk1aH XpaHATCS MSTh
JIET, IOCJIE YEr0 YHUUYTOKAIOTCA.

8.5. Ilo ncTedeHMM YCTAHOBJIEHHOTO CpPOKa XpaHEHHs JOKYMEHTOB IO INPEIIOKECHHUSAM,
3a8BJICHUSM M JKal00aM COCTaBISETCA aKT 00 MX YHHUTOXXEHMH, KOTOPBIH HMOJNMCHIBACTCS
YWIEHAMU DKCIEPTHON KOMHUCCHUU U YTBEP)KIAETCS PyKOBOJUTENIEM Y UpEXKICHUS.

9. OTBETCTBEHHOCTH 32 HAPYIICHHE 3AKOHOAATEIbCTBA 00 00palIeHUAX IPAKIAH

9.1. OTBETCTBEHHOCTb 3a OPraHU3ALMIO PACCMOTPEHUS OOpAILIeHUH Ipa)K/laH BO3JIaraeTcsi Ha
PYKOBOAMTENS YUPEXKICHUS.

9.2.IlepcoHanbHasl OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE U KAaueCTBEHHOE pAcCMOTPEHHE
oOpamieHuii TpakJaH, MOJArOTOBKY OTBETa B YCTAHOBJIEHHBIH CpPOK M JIOCTOBEPHOCTh
M3JI0’)KEHHBIX B HEM JIaHHBIX, BO3J1aracTCsl Ha HEMOCPEACTBEHHOIO UcnoaHuTend. OTCyTCcTBHE
HETOCPECTBEHHOT0 HCIIONHUTENS (00JIe3Hb, OTIYCK, KOMaHIUPOBKA U T.N.) HE CHUMAET C
pyKoBOOUTENS YUpEXACHHUS OTBETCTBEHHOCTM 3a CBOEBPEMEHHOE U KadeCTBEHHOE
paccMOTpeHHe 00pallleHuid TPakIaH.

9.3. HenpaBoMepHbIil 0TKa3 B MpUeMe WM paCCMOTPEHUM OOpallleHUI Tpak/iaH, HapylIeHHe
CPOKOB WJIY MOPsi/IKa UX PACCMOTPEHHUS, IPUHATHE 3aBE€OMO HEOOOCHOBAHHOT'O, HE3aKOHHOT'O
pelieHus, TMpecieoBaHUe TpaxJaH 3a KPUTUKY, MPEIOCTaBICHUE HEIOCTOBEPHOMN
uHbopMaluu JuOO pasrialleHue CBEIEHUHM O YacTHOM KHU3HU TpaxaaHuHa (0e3 ero
coriacus), a TakKe JIpyrue HapylIeHHs 3aKOHO/IaTeNbCTBA 00 0OpaIIeHUSIX IPaKIaH BIEKYT
3a cO0OW OTBETCTBEHHOCTh JOJIKHOCTHBIX JHII B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoit dexneparumn.

10. 3ak/r04uTEeNbHbIE MOJI0KEHUSA

10.1. Hacrosimee Ilomokenne 00 opraHu3anuu pabOThl MO PACCMOTPEHUIO OOpaIleHUM
TpaXJaH U IOPUAUYECKUX JUIL B MYHHIIUIAIFHOM OIODKETHOM 0O0IIeo0pa3oBaTeIbHOM
yupexnaenun IlomeBckoro  MyHMIMmaibHOro okpyra CeepanoBckoil obmactu  «Cpenssas
obueoOpasoBarenpHas mkoiaa Nel8» pa3paboTaHO B COOTBETCTBUU C YCTaBOM YUPEKICHUS U
BBOJMTCS B ICHCTBUE MOCIIE YTBEPKACHUS IPUKA30M PYKOBOJIUTENS Y UPEKICHMUSL.

10.2. Uzmenenus B Hacrosimee IlomokeHne MOTyT OBITH BHECEHBI NPH W3MEHEHHUHU
3aKOHOJATEIHCTBA B O0JIACTH PACCMOTPEHHS OOpaIeHU TPaskKIaH U IOPUIHYECKUX JIULL.



®opMma KypHasa oOpalieHuii

Tlpunooicenue 1

®.1.0. Anpec mecta
rpa)xJaaHuHa KHUTEIbCTBA
Ne m\nn DI ’ WNudopmanus
ponuTens rpaxJIaHuHa,
Harta Kpatkoe JIOIKHOCTB, 00
(3aKOHHOTO ®.1.0. poauTens
(peructpa- | MOCTYILJIEHUS coJ/Iep)KaHue ®.1.0. WCIIOJTHCHUH
- NpEeJCTaBUTENsA), | OOyYaromerocs (3aKkOHHOTO
IUOHHBIN oOparneHus oOpareHus HCITOTHUTEIIS (mpunsTOE
IpeICTaBUTEINS MpeICTaBUTENA),
No) peuieHue)
IOPUINYECKOTO MECTOHAXOXKICHHE
Tuna IOPUAMYECKOTO JINIA
1 2 3 4 5 6 7 8




Ipunoscenue 2

KAPTOYKA JIMYHOTI'O IIPUEMA I'PA’KJTAH

CBeneuus O 3a9BUTEIIE:

(bamuust, ©Ms1, OTYECTBO TPAXKTAHUHA)

(HO‘-ITOBBIﬁ aapec; aapeC MECTa KUTCIIbLCTBA I'paAKIaHWHA, KOHTaAKTHBIM TCJ'IC(I)OH)

CopepxaHue yCTHOTO oOpalieHus:

Pe3ynbTaT paccMOTpeHHs yCTHOTO 00palieHnsi rpaskIaHHHA
1. JlaHO ycTHOE pa3bsiCHEHHE

2. [IpunsATO NMMCHMEHHOE OOpallieHue [ epeadu Ha pacCCMOTPEHHE

(1OJKHOCTB JIML, IPOM3BOMBILErO JINYHBIH IpHeM) (0AMHCh) ((haMuIis 1 HHULIHAIIBI)

Bx.Ne ot

10
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